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5.12        Absences, Vacation and Leave Entitlement

5.12.1 Vacation
5.12.1.1 Employees shall be provided annual vacation leave with prior authorization.
5.12.1.2 Request for leave shall be made in writing. The Librarian shall authorize leave for other library employees. The Board and/or Committee shall authorize leave for the Librarian.
5.12.1.3 Vacation time is earned in accordance with the Alberta Labour Standards Code.
5.12.2 Leave of Absence
5.12.2.1 The Employer may grant leaves of absence.  Requests for a leave, other than those specified in this section, must be referred to the Board, or to the Committee acting on behalf of the Board, who will decide if the request will be granted and, if so, under what conditions.
5.12.2.2 Leave without pay
5.12.2.2.1 Maternity leave shall be granted as required by Alberta Employment Standards Code.
5.12.2.2.2 In all cases other than pregnancy leave or parental leave, the Board may grant a leave of absence without pay.
5.12.2.3 Leave with pay
5.12.2.3.1 Up to three days of emergency leave per calendar year may be granted by the Board.
5.12.2.4 Sick Leave
5.12.2.4.1 Full time staff (full time defined as 30 hours of work per week or more) shall be entitled to 1. 5 sick days per month worked, cumulative to 30 days.
5.12.2.4.2 Part time staff (defined as less than 30 hours of work per week) shall be entitled to .75 sick days per month worked, cumulative to 30 days.
5.12.2.4.3 Sick leave beyond the cumulated amount may be paid, at the discretion of the Board.
5.12.2.4.4 After three (3) consecutive days, a medical certificate will be required. Should the Librarian and/ or Board and/or Committee feel that an employee is abusing the sick leave benefit, they may notify the employee in writing and ask that a medical certificate be produced for each absence of the employee and/ or that evidence of an on-going medical condition be produced.
5.12.2.4.5 When Workers' Compensation is payable to an employee, the sick leave benefit is not payable.
5.12.2.5 Compassionate Leave
5.12.2.5.1 When death occurs to a member of an employee's immediate family, the employee shall be granted leave of absence with pay for up to five (5) consecutive scheduled working days in the six day period beginning with the date of death
5.12.2.5.2 When death occurs to a person with whom an employee has been closely associated, the employee shall be granted leave of absence with pay for up to three (3) consecutive working days in the six day period beginning with the date of death.
5.12.2.6 Special Leave
5.12.2.6.1 Leave with pay may be granted for civic or military duty.
5.12.2.6.2 An employee who is prevented from working a scheduled day due to having to serve on a jury, on a reporting role, or serving as a subpoenaed witness shall be paid the difference between the pay received for such service and the pay that otherwise would have been received from the Board. 
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