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5.4 Employee Duties and Job Descriptions

5.4.1 The Employer in consultation with the Librarian shall develop job duties and responsibilities for each library position.
5.4.1.1 Job duties and responsibilities will be included as an amendment to the Board Policy Manual.
5.4.2 The Employer in consultation with the Librarian shall develop job descriptions for each staff position. 
5.4.2.1 Each description shall include: (a) job title, (b) salary range, (c) hours to be worked, and (d) general and specific duties.
5.4.3 Job descriptions shall be reviewed annually and updated as required.
5.4.4 The Library shall file a copy of the job description, and give an additional copy to the employee.
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